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St Gabriel’s Mission Statement 
 

Pray, Learn, Achieve and Celebrate Together 
 
St Gabriel’s Catholic Primary School is a nurturing and inclusive community, united through the love of Jesus and inspired by Christian values to share the Good 
News.  
 

A new commandment I give unto you: that you love one another as I have loved you.” 
John 13:34 

 
 
Our Mission will be fulfilled through living in accordance with our school prayer:  

 
“Treat others as you would like to be treated yourself,” 

 
and through the promotion of Our Core Values:  
 
 Respect  

We respect others and their property.  
 Love  

We are kind, caring and helpful; we think about others and do not hurt other people’s feelings.  
 Forgiveness  

We ask for forgiveness when we have done something wrong and we do not hold grudges.  
 Honesty  

We are honest and never hide the truth.  
 Courage  

We show courage when things are difficult, and keep on trying.  
 Effort  

We work hard and do not waste time.  
 Responsibility  

We take responsibility for our own actions. 
Rationale 
St Gabriel’s Behaviour and Discipline Policy has been designed to promote good behaviour whilst developing an ethos of kindness and co-operation as well as 
deterring anti-social behaviour. 
The principles of this policy are not primarily concerned with rule enforcement but rather a means of promoting good relationships, so that people in the school 
community can work together with the common purpose of helping everyone to achieve. 
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The Behaviour and Discipline Policy aims to: 

• Promote good behaviour, self-discipline and respect 

• Prevent bullying 

• Ensure pupils complete assigned work 

• Regulate the conduct of pupils in school 
 

At St Gabriel’s we have high expectations of children’s and adults’ behaviour. We expect all members of the school community to behave in a positive and thoughtful 
manner that reflects the aspirations of the school’s Mission Statement.  
 
Respect is a key component of this and is the cornerstone of the behaviour policy. 
 
This policy has been developed following the guidelines set out in the DFE document ‘Behaviour and Discipline in schools’ January 2016 updated 2nd September 
2020 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-
_A_guide_for_headteachers_and_School_Staff.pdf 
 
This is a working document designed to be used by adults within the school community. It also provides guidelines to be shared with parents and children regarding 
the high standards of behaviour expected at St Gabriel’s Catholic Primary School. 
 
Teachers have a statutory responsibility to discipline pupils whose behaviour is unacceptable, who break the school rules or who fail to follow a reasonable 
instruction (Section 90 and 91 of the Education and Inspections Act 2006). 
 
It is vital that everyone is aware of the school’s Core Values, school rules and routines and understands what is acceptable and what is unacceptable behaviour.  
 
Behaviour expectations need to be reinforced throughout the school day by all adults, who should model and implement the Core Values. 
 
Statement of Principle: 
At St Gabriel’s we aim to ensure that: 

• Every pupil understands they have the right to feel safe, valued and respected, and to learn free from the disruption of others 

• Every member of the school community feels valued and respected 

• All pupils, staff and visitors are free from any form of discrimination 

• Every member of the school community will be treated fairly and in a consistent way 

• The Behaviour Policy is understood by pupils and staff 

• Pupils are supported to take responsibility for their actions 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
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• Families are involved in discussions about behaviour incidents to foster good relationships between the school and pupils’ home life 

• The Governing Body also emphasises that violence or threatening behaviour will not be tolerated in any circumstances 

• This written statement of behaviour principles is reviewed and approved by the full Governing Body every year 

• Any action taken follows the rule of law 
 
A positive and consistent approach to the way in which we meet the needs of our children and teach them to manage their own behaviour and take 
responsibility for it, is key in achieving our aim to secure OUTSTANDING behaviour. 
 
POLICY AIMS: 
 
Aims of the policy  
 

• To encourage a calm, purposeful, happy and welcoming atmosphere within the school, thereby enhancing the learning environment 

• To promote good behaviour, self-discipline and the respect shown by pupils for themselves and each other 

• To foster positive caring attitudes towards everyone and ensure achievements at all levels are acknowledged and valued  

• To encourage increasing independence and self-discipline so that each child learns to accept responsibility for his/her own behaviour  

• To encourage a growth mind-set    

• To have a consistent approach to behaviour throughout the school with parental cooperation and involvement  

• To make boundaries of acceptable behaviour clear and to ensure safety  

• To raise awareness about appropriate behaviour  

• To help children, staff and parents have a sense of direction and feeling of common purpose 

• To develop in each child a sense of worth, self-esteem, tolerance and respect for others  

• To provide a clear and consistent understanding by children, staff and parents of expected levels of behaviour  

• To ensure all adults use take responsibility in promoting consistently positive behaviour 
 

Good behaviour and positive learning behaviours  
 
Our understanding of ‘Good Behaviour’ follows on from the teachings and Gospels of Jesus Christ. In the daily life of school, this will be made clear by encouraging 
people to follow the school’s Core Values  
 
Through targeted work in individual classes, and as a whole school, we enable the children to understand that good behaviour means being:  

• Caring and kind 

• Polite and friendly  

• Helpful to each other 



 4 

• Hardworking,  

• Honest and courageous 

• Responsible  
 

Alongside developing the children’s conduct, we also endeavour to develop our children’s attitudes and mind-sets towards the challenges they face within their 
learning. This is achieved through the idea of Growth Mind-Set. We encourage our children to focus on themselves as learners, and to realise that they can learn to 
be good at learning. The idea of every child having a Growth Mind-set enables skills such as resourcefulness, resilience, collaboration and independence to be 
explored, developed and applied. We believe that developing a Growth Mind-Set will equip our children with the ability to persevere when problems arise, as well as 
the ability to think about how to achieve a goal and solve problems effectively.  
Eventually, our children will be able to transfer and develop their Growth Mind-Set into life skills and feel confident as they face new and different situations in school 
and their lives beyond.  
 
Furthermore, at St Gabriel’s we: 

• explain and demonstrate the good behaviour we wish to see  

• encourage children to be responsible for their own behaviour 

• inform parents about their children’s good behaviour  

• reward individual children and groups of children for behaving well 

• take time to welcome children at the start of the day 

• never walk past or ignore students who are failing to meet expectations 

• always redirect students by referring to the school’s Core Values  

• recognise that clear structure of predictable outcomes have the best impact on behaviour.  

• praise children publicly and ‘remind them’ in private.  
 
Members of staff who manage behaviour well:  
 

• Deliberately and persistently catch children doing the right thing and praise them in front of others using Specific Praise. (Use the child’s name + Praise the 
effort or process + say the outcome of the effort shown) 

• Know their classes well and develop positive relationships with all children  

• Relentlessly work to build mutual respect  

• Remain calm and keep their emotional response for when it is most appreciated by children  

• Demonstrate care and compassion 
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Expectations for Behaviour at St Gabriel’s 
 

Behaviours to be celebrated Behaviours not accepted 

Taking RESPONSIBILITY for own actions 
Using respectful language  
Being kind  
Being friendly 
Being supportive of others 
Being polite 
Dealing positively with frustrations 
Being gentle 
Walking away from conflict 
Telling the truth 
Treating all adults in the same way 
Accepting disappointments 
Having the courage to be honest 
Showing forgiveness 
Looking after school equipment  
Looking after each other 
Working with EFFORT without distracting others 
Sharing 
Taking turns 
Being patient 
Collaborating with others 
Stopping when asked to 
Not disrupting the class 
Not responding to others who are distracting you 
Putting 100% effort into tasks even when challenging 
Taking pride in work produced 
Demonstrating resilience  
 
 
 
 
 
 
 

Biting,  
Fighting, hitting and kicking 
Spitting 
Being aggressive to others, Bullying  
Name calling 
Being unkind 
Being selfish  
Arguing  
Upsetting others 
Pushing / pulling others in line  
Minor challenges to authority  
Leaving the classroom without permission 
Use of inappropriate language 
 

 
 
Distracting others, stopping them working  
Not following class rules  
Disrupting class  
Throwing objects  
Wandering about/calling out 
Not responding to staff members initial requests to work or follow 
instructions  
Talking to other pupils at inappropriate times  
Silly noises  
Wasting time, not finishing work 
Interrupting staff when talking to whole class/group Interrupting 
conversations 
Shouting out 
Silly noises 
Not looking at person who is speaking 
Bodies not facing the person speaking 
Not being ready to listen 
Shouting at people, screaming, swearing 
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Following speaking and listening rules 
Saying good morning, afternoon to others especially when addressed first 
Using clear manners Please and Thank you 
Using the correct tone of voice appropriate for the task or environment 
Looking at the person who is speaking 
Having still hands and body 
Waiting your turn 
Respect other people’s views and opinions 
Speaking to one another positively  

Talking when others speaking 
Shouting out 
Fidgeting unless legitimised 
Roaming around the room 
Not waiting your turn 
 
 
 
 
 

These should be displayed in classrooms and discussed with the children 
 
Bullying (Refer to Anti- Bullying Policy) 
 
At St Gabriel’s, bullying is not tolerated and it is defined as the repetitive, intentional harming of one person or group by another person or group, where the 
relationship involves an imbalance of power. 
Bullying is, therefore: 

• Deliberately hurtful 

• Repeated, often over a period of time 

• Difficult to defend against 

 

Bullying can include: 

 

Type of bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of violence 
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Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, unwanted physical attention, 
comments about sexual reputation or performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking sites, messaging apps or gaming 
sites  

 
Details of our school’s approach to preventing and addressing bullying are set out in our Anti-bullying strategy. 
 
How do we develop good behaviours and positive learning attitudes 
 
At St Gabriel’s we use a variety of different ways to help children to develop positive behaviours and attitudes. These involve: 

• Themed assemblies based on the school’s Core Values 

• Weekly PSHE sessions and Family time sessions 

• Come and See sessions (R.E) where children reflect on themselves in relation to the Gospel scriptures 

• Weekly R Time sessions- children work in random pairings based around a PSHE theme 

• Collective Worship based on a weekly school themes or themes that arise in class 

• Circle time when it is needed 

• Use of Growth Mind-Set theory both in class and assemblies 

• Use of Zones of Regulation which assists children in reflecting on their own feelings and giving them time to regulate their own emotions and behaviours 

• The use of a School Counsellor for targeted children  

• Use of individual behaviour plans outlining key targets to be worked on 
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Rewards and Sanctions 
How the behaviour system will work 

 
‘We like it when statements……..’ need to be developed with the class.  

They need to be in line with the school’s Core Values and they need to be adapted in light of Coronavirus guidance. 

 

For example: 

We like it when everyone washes their hands when they are told  

We like it when people catch their coughs and sneezes in a tissue  

We like it when people stand 2 metres apart 

We like it when everyone works together to keep each other safe and well 

We like it when people stay in their places 

We like it when everyone follows adults’ instructions. 

 

“We like it when ..” statements need to be very clearly displayed along with any other signs needed in the classroom and must be constantly reinforced and 

discussed with the children.   

• Children will be rewarded with class Dojo points for effort, processes followed, no giving up and following the school’s Core Values 

• No more than 10 per child will be awarded per day.  

• Children who earn 10 Dojos during a day will receive a small reward; this could be a small sweet, sticker or certificate. 

• The class bubble decides what their reward will be when they have earned all their 1000 Dojo points 

• Rewards must be something the bubble can do together; it must not involve bringing things from home or leaving the school grounds or sharing resources 

with another group. 

 

Examples could be 

• Craft afternoon  

• Film afternoon  

• Escape room  

 

• Once the 1000 class Dojos have been collected, parents are informed about the reward afternoon.  

• Reward afternoon is held 

• Then new reward activity is chosen and the class begin to collect another 1000 Dojo points. 

• Dojos will be given when a child is following the school’s Core Values and the adaptations made as a result of the Coronavirus guidance. 

• Weekly certificates are given for children demonstrating the school’s Core Values and effort during the week. 
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Sanctions 

Sunshine Tracker 
 

Along with rewarding the positive behaviours demonstrated by our children, it may be necessary at times to implement consequences for inappropriate behaviours. 
We believe that rewards and consequences need to be consistent throughout school. 

 
Each class is to have the SUNSHINE tracker clearly displayed with children’s names or photographs used.  
Every child to start each session as outlined above on the Sunshine. 

 
What to do if a child is making the wrong choices? 

 
Any incident that is of a high level in nature, not low level behaviours, needs to be recorded on CPOMS. 

 
Step 1-First implement a range of positive behaviour management strategies and be consistent in the language and approach used for each child. 

 
Praise/reward children showing good examples of what you want to see.  
Use of SPECIFIC PRAISE, “We like it when…” 

 

• Use TAs to intervene quietly and without disruption 

• Make eye contact or use body gestures to reinforce what you are asking for 

• Use of body language 

• Use of positive language techniques 

• Distractions 

• De-escalation techniques 

• Intervening early 

• Catch them being good and reward 

• Move into the child’s space 

• Gentle touch (if you know it’s not a trigger) 

• Provide options and choices 

• Direct to Zones of Regulation 
 

 

• If behaviour changes, reward and praise for choices made. 
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Step 2- If the misbehaviour persists give the child a verbal warning.  Use child’s name first to gain attention. 
Paul, we need to sit still on the carpet, can you show me. Thank you. 

                    Or 
Paul, what should you be doing now? 
Child: My work! 
Teacher: Can you get on with it then, Thank you! 
 
If child complies reward the positive behaviour. 
At each of the stages below, de-escalation strategies are to be used before moving the child further down the system 
 

Step 3- If misbehaviour continues after using all the above, move the child down to the thinking cloud. Give time for the child to alter behaviour, reward the 
change by moving back to the Sunshine. 
Time out/Reflection at this point, Keep conversation to a minimum. Use of Zones of Regulation is important here. 

 
Step 4- If misbehaviour continues move to the Dark Cloud. At this point the child has not earned 5 minutes of playtime or lunchtime. This is to be supervised by 
the person who has implemented the consequence. 
 
Step 5- If misbehaviour continues after every effort, move the child to the Rain Cloud and 10 minutes of play or lunch has not been earned. Again this must be 
supervised by an adult and the child is to complete a task appropriate to the age of the child.  
 
Step 6- If misbehaviour continues after every effort, move the child to the Thunder Cloud and 15 minutes of play or lunch has not been earned. Again this must 
be supervised by an adult and the child is to complete a task appropriate to the age of the child. At this point, utilise support from Safeguarding Manager either in 
class to settle the child or out of class to provide time to reflect and calm.  
It may also be necessary if the child is putting themselves or others in danger for them to be removed from class and time out to calm down to be given in the 
Den.  
At this point this should be logged on CPOMS and also a log of the time entering the Den, brief outline why and time out of the Den, noting what strategies 
worked. Parents must also be spoken to at the end of the school day either via phone call or face to face if possible. 

 
If refusals still occur at this point Pastoral Staff or other trained staff members may need to escort the child to the Den area and monitor in line with Positive 
Handling Policy and individual Positive Handling plans.: 

• Miss Charlesworth 

• Mrs Battersby 

• Mrs Hunt 

• Mrs Hughes 

• Mrs Ashurst 

• Mrs Williams 

• Mrs Parsonage 
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• Miss Fairhurst 

• Mrs Huxley 

• Miss Taylor 

• Mrs Wright 
The class teacher needs to inform parents. 
 

Step 7- If a child has moved down the sunshine tracker to the Thunder Cloud 3 times in a week, then a conversation is needed with child, parents, class teacher and 
Safe Guarding Manager or Key Stage leader to set behaviour targets for the following 2 weeks. (Informal Stage) 
 
At this point clear communication with parents is vital as parental support is essential in helping to establish positive behaviour within school. 

 
Step 8- If behaviours continue after the informal stage, a formal Personal Plan will be set. 
 
 
Lunchtimes and Playtimes 
High expectations for behaviour must be maintained during playtimes and lunchtimes. All staff must be vigilant at all times, observing how the children are playing 
and must intervene quickly to de-escalate any potential incidents. 
Adults must communicate with children calmly and establish what has happened. Adult’s tone of voice and body language is key to keeping the situations calm and 
avoiding further escalation. 
 
When incidents occur, these need to be reported to the class teacher at the end of lunchtime or playtime via post-it note so that the Class teacher can investigate 
further. 
 
If a serious incident has occurred, the Class Teacher and either SLT or Deputy Head teacher or Safeguarding Manager needs to be called for in order to intervene 
quickly. 
 
Consequences for serious incidents such as hurting others physically, inappropriate language, putting others and themselves at risk and refusing to follow adult 
instructions will result in the removal of external playtimes either at lunchtime or morning play. 
 
Support procedure provided by SMT following persistent or extreme behaviours 
 
Step 1-Class teachers must implement the rewards and sanction systems as outlined above and use de-escalation strategies and seek advice from: 

• Key Stage leaders - Mrs Rowley (EYFS and KS 1), Mrs Boardman (KS 2) 

• Safeguarding Manager - Mrs Ashurst  

• SENCO - Mrs Hughes 
Conversation with parents will be held to set simple targets and begin to plan support and review after 4 weeks. 
Child to be put on report, targets must be discussed with the child and scoring system established which will be linked to class Dojo’s and break times. 
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Child will report to a senior member of staff, TA or Teacher, at three points during the day: Playtime, Lunchtime and Home Time. 
Step 2- If behaviours continue and limited impact is seen from the above implementation at Step 1, 
the Class teacher, parents, Safeguarding Manager, Key Stage leaders and the child are to establish a Risk Assessment and Personal Plan.  
(Beginning of formal stage) 
 
Personal Plan (IBP) to identify:  

• Trigger points 

• Unacceptable behaviours 

• Targets to improve behaviour 

• Actions to be taken (intervention groups within school, scoring of timetables, ABC trackers to be completed daily, patterns to be identified and monitored, 
triggers to be established and who will monitor on a daily basis) 

• Adaptations to the rewards and sanctions  
Agencies to obtain advice from include: 

• TESS (learning) 

• TESS (behaviour) 

• EP 

• Out Reach 

• Start Well 

• Embrace 

• School Counsellor 

• External Therapists 
Positive Handling plans to be established if needed and to outline where the child is to remove themselves to calm down and reflect 

 
At this point, daily communication needs to be had between teachers and parents, either via face to face contact, phone call or text message to inform parents of 
child’s behaviour during the day. This needs to be agreed during the initial IBP meeting. 
The IBP needs to be reviewed with parents after 4 weeks. The review needs to involve Class teacher, Safeguarding Manager, Key Stage Leader and, if possible, the 
child so new actions and targets can be set. If improvements have been made, continue to monitor. If no improvements have been demonstrated, move to step 3 
 
Step 3- After the 4 weeks’ review, if no changes in behaviour are seen refer to BST/TESS/EP and a EHC referral may be actioned, plus other additional agencies 
such as the Safeguarding Hub if necessary for additional support and intervention. The Deputy Head is to begin to hold meetings with parents, Class teacher and 
child when appropriate. The Deputy Head is to monitor the impact and review the interventions in place when needed and amend IBPs. 

 
The class teacher however, must continue to make daily contact with parents, informing them of their child’s behaviour. 
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Step 4-If the additional support is having limited impact and a child is at risk of exclusion, a PSP or Early Help may need to be established. A referral for EHC may 
need to be actioned by the SENCO and Head teacher to speak to parents at this point regarding the severity of the child’s behaviour and what the next actions are. 
This step may need to be actioned sooner than outlined above if behaviour is deemed as extreme or is putting themselves or others at risk. (See Appendix 1) 

 
A Pastoral Support Plan or Early Help will be actioned at this point and a referral to Engagement Centre or Three Towers (PRU) may be made.  
 
The final step, after all measures have been put in place and behaviours continue, may result in a fixed term or permanent exclusion, following the guidelines set out 
in the DFE document: 

 
Exclusion from maintained schools, academies and pupil referral units in England Statutory guidance for those with legal responsibilities in relation to 
exclusion September 2017 

 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf 

 
SEND with Social, Emotional and Mental Health needs. (Refer to SEND Policy) 
 
The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected characteristic from being at a disadvantage. Consequently, our 
approach to challenging behaviour may be differentiated to cater for the needs of the pupil. 
In the first instances support will be provided by: 

• Quality first teaching focusing on developing social and emotional skills 

• Use of Zones of Regulation to be used to encourage children to manage their own emotions and give time to be ready to work 

• Small group work will be put in place using intervention such as Social Stories, It’s Good to Be Me, Lego Therapy. 

• 1-1 intervention will then be planned focusing on more therapeutic aspects such as work in Forest School, cooking, game playing, school counsellor. 

• Support from external agencies will be actioned and advice implemented. This may be an adapted timetable with increased adult support 

• All support provided will be recorded in an Individual Behaviour Plan or Personal Handling Plan 

• A PSP or Early Help will be actioned 

• EHC referral will be made  

• Attendance at a short stay placement away from mainstream school could be planned for such as the Engagement or Three Towers  

• Final resort could be fixed or permanent exclusions 
 

The school’s SENCO will facilitate an assessment of a pupil who exhibits challenging behaviour to determine whether they have any underlying needs that are not 
currently being met.  
Where necessary, support and advice will also be sought from specialist teachers, an Educational Psychologist, medical practitioners and/or others, to identify or 
support specific needs. 
When acute needs are identified with a pupil, we will liaise with external agencies and plan support programs for the child. We will work with parents to create the 
plan and review it on a regular basis.  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf
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PUPIL TRANSITION 

To ensure a smooth transition at different stages we ensure: 

• Children entering our Pre School or Reception will have home visits  

• All information will be gathered from previous settings 

• Transition meetings will be held 

• Contact will be made with child’s Health Worker or School Nurse 

• Close liaison with any external agencies will be established 

• Plans for intervention will be developed in conjunction with parents, other settings and outside agencies involved.  

• Pupils will have transition sessions with their new teacher in the last three days of term 

•  In addition, staff members hold transition meetings.  All key information is shared, this must include any plans, routines or adapted rewards and sanctions in 
place that help promote and support positive behaviours 

• Behaviour is continually monitored and the right support is in place, information related to pupil behaviour issues may be transferred to relevant staff at the 
end of the term or year.  

• Information on behaviour issues may also be shared with new settings for those pupils transferring to other schools.  

• Outside agencies such as CAMHS will be used for identified vulnerable children transferring to High School 
 

• Safeguarding Manager will liaise with High Schools to arrange additional sessions for vulnerable children and transfer key information on how their behaviour 
is managed. 
 

PHYSICAL INTERVENTION and USE of REASONABLE FORCE  
 
What is reasonable force? 
See Use of Reasonable Force document by DFE 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf 
 
Members of staff have the power to use reasonable force to prevent pupils committing an offence, injuring themselves or others, or damaging property, and to 
maintain good order and discipline in the classroom. 
 
The use of force will only be employed if the circumstances of the particular incident warrant it.  
Physical interventions will never be used punitively and will only be used where they are in the best interests of the pupil or of other pupils. For example, if a pupil was 
attacked by a classmate and would be likely to suffer serious injury if a staff member did not use force to restrain the aggressor, the use of physical force would be 
necessary to prevent harm to another pupil. 

 
Any force used will always be the minimum needed to achieve the desired result.  

 
In doing this, staff will take account of the best interests of their pupils.  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
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Staff who need to use reasonable force when dealing with a pupil will bear in mind the pupil's sensitivities and sensibilities, their likely perceptions of situations, their 
emotional state and their levels of understanding. Different approaches may be necessary depending on pupil’s ages, gender, level of physical development and the 
characteristics of their special educational needs. Their previous life experiences and their particular reactions to the school environment may also have a bearing on 
what might be appropriate. 
The use of physical interventions will be carefully considered within the wider context of other measures to diffuse difficult situations.  
 
Any incidents need to be recorded in the Number and Bound book and which will be stored in the Safeguarding Manager’s office and on CPOMS. 
The DFE outlines that schools can use reasonable force to:  

• remove disruptive children from the classroom where they have refused to follow an instruction to do so  

• prevent a pupil behaving in a way that disrupts a school event or a school trip or visit 

• prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or lead to behaviour that disrupts the behaviour of others 

• prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the playground  

• restrain a pupil at risk of harming themselves through physical outbursts. 

 
Who can use reasonable force?  
All members of school staff have a legal power to use reasonable force. 
This power applies to any member of staff at the school.  
It can also apply to people whom the head teacher has temporarily put in charge of pupils such as unpaid volunteers or parents accompanying students on a school 
organised visit. 
 
Physical Intervention is seen as just one element of our school’s behaviour policy and will only be used as a last resort when every possible de-escalation strategy 
has been used to prevent situations escalating. However, there are times when staff will have no alternative but to use reasonable force, for example to prevent 
pupils harming themselves or others, from damaging property, or from causing disorder. The actions of staff will always be in the best interest of the child and are in 
line with government guidelines on the Use of Reasonable Force. Under no circumstances will physical force or restraint be used as a punishment. The decision on 
whether or not to use physical intervention is down to the professional judgement of a staff member concerned and should always depend on the individual 
circumstances as to whether it is necessary, reasonable and proportionate to the level of risk. If there is foreseeable risk, then a risk assessment must be undertaken 
and a plan created to reduce the level of risk- this could be a Positive Handling Plan (PHP) or a Positive Behaviour Support Plan (PBSP) When Physical Intervention 
is needed, these incidents need to be recorded by the staff who have used the TEAM TEACH strategies and will be recorded in the Number and Bound book which is 
held in the Safeguarding Manager’s office. These incidents also need to be recorded on CPOMS. 
This will be carried out following national guidelines and procedures outlined by the DFE.  
Where possible, staff members carrying out procedures will be Team Teach trained. 
Incidents will be planned for in most cases and Physical Handling plans will be in place. 
 
Power to search without consent 
In addition to the general power to use reasonable force described in the DFE Guidance, 
 ‘Use of Reasonable Force Advice for Head teachers, staff and Governing Bodies document from the DFE. 
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Head teachers and authorised staff can use such force as is reasonable given the circumstances to conduct a search for the fo llowing “prohibited items” 

• Knives and weapons  

• Alcohol  

• Illegal drugs  

• Stolen items  

• Tobacco and cigarette papers  

• Fireworks  

• Pornographic images  

• Any article that has been or is likely to be used to commit an offence, cause personal injury or damage to property  
 
The Power to discipline outside the school’s gates 
 
Disciplining beyond the school gate covers the school’s response to non-criminal, bad behaviour and bullying which occurs anywhere off the school premises and 
which is witnessed by a member of staff or reported to the school including actions online. 
Any actions will be taken in accordance with national guidelines and will cover circumstances such as  

• taking part in school organised / related activities  
• travelling to or from school 
• any actions whilst wearing school uniform or in some other way identifiable as a pupil of the school which could adversely affect the reputation of the school 
• any action that could have repercussions on the orderly running of the school or pose a threat to another pupil or person 
• poses a threat to another pupil or member of the public or 
• could adversely affect the reputation of the school.  

 
The Use of Time Away/ Working in an individual workspace 
 
Time away or the use of Safe Spaces is not a punishment; it is carefully planned explicit intervention which allows pupils displaying SEMH needs to access a space 
away from other pupils for a time limited period. Pupil remain the responsibility and in the care of at least one member of staff within the designated space (as agreed 
in the individual pupil’s plan) 
 
Where a pupil’s behaviour has significantly disrupted the learning of others, through refusal to cooperate, verbally abusing others, where they have threatened the 
safety of others, or hurt or injured others, they will be taught in a separate work space/room away from other pupils for a period of time. This may be for part of a 
morning or afternoon, a half or a full day. The length of time will depend upon the severity of the incident and the impact it has had on other pupils. The time spent 
away from others has two main objectives: 

• to reduce the anxiety of other pupils who maybe feeling worried or stressed by the challenging behaviour  

• to allow the pupil exhibiting challenging behaviour time to fully calm down in a low distraction/distraction free space. 
The use of Time Away Spaces or Safe Place in our classrooms needs to be carefully planned and the allocated space needs to be recorded on the child’s behaviour 
plan. 
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Exclusion (Refer to the guidance link below ) 
https://www.gov.uk/government/publications/school-exclusion 
What legislation does this guide relate to?  
 

• The principal legislation to which this guidance relates is: 

• The Education Act 2002, as amended by the Education Act 2011;  

• The School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012; 

• The Education and Inspections Act 2006; • the Education Act 1996; and 

• The Education (Provision of Full-Time Education for Excluded Pupils) (England) Regulations 2007, as amended by the Education (Provision of Full-Time 
Education for Excluded Pupils) (England) (Amendment) Regulations 2014. 
 

Only the head teacher of a school can exclude a pupil and this must be on disciplinary grounds. A pupil may be excluded for one or more fixed periods (up to a 
maximum of 45 school days in a single academic year), or permanently. A fixed-period exclusion does not have to be for a continuous period.  
A fixed-period exclusion can also be for parts of the school day. For example, if a pupil’s behaviour at lunchtime is disruptive, they may be excluded from the school 
premises for the duration of the lunchtime period.  
The legal requirements relating to exclusion, such as the head teacher’s duty to notify parents, apply in all cases. 
Lunchtime exclusions are counted as half a school day for statistical purposes and in determining whether a governing board meeting is triggered.  
The law does not allow for extending a fixed-period exclusion or ‘converting’ a fixed-period exclusion into a permanent exclusion.  
In exceptional cases, usually where further evidence has come to light, a further fixed-period exclusion may be issued to begin immediately after the first period ends; 
or a permanent exclusion may be issued to begin immediately after the end of the fixed period.  
The behaviour of a pupil outside school can be considered grounds for an exclusion.  
The head teacher may withdraw an exclusion that has not been reviewed by the governing board.  
Any decision of a school, including exclusion, must be made in line with the principles of administrative law, i.e. that it is: lawful (with respect to the legislation relating 
directly to exclusions and a school’s wider legal duties, including the European Convention on Human Rights and the Equality Act 2010); rational; reasonable; fair; 
and proportionate. 
Any exclusion will be recorded on SIMs and the details are to be recorded on CPOMS 

 
 

Allegations against staff. 
See policy 
 
Roles and Responsibilities 
 

 The Governing Body 
 

• The Governing Body is responsible for reviewing and approving the written statement of behaviour principles (see above) 

https://www.gov.uk/government/publications/school-exclusion


 18 

• The Governing Body will also review this behaviour policy in conjunction with the Head teacher and monitor the policy’s effectiveness, holding the Head 
teacher to account for its implementation. 

 
 
 
The Head Teacher 
 

• The Head Teacher is responsible for reviewing this behaviour policy in conjunction with the Governing Body giving due consideration to the school’s 
statement of behaviour principles. The Head teacher will also approve this policy. 

• The Head teacher will ensure that the school environment encourages positive behaviour and that staff deal effectively with poor behaviour, and will monitor 
how staff implement this policy to ensure rewards and sanctions are applied consistently. 

• The Head teacher will ensure that the school environment encourages positive behaviour and that staff deal effectively with poor behaviour, and will monitor 
how staff implement this policy to ensure rewards and sanctions are applied consistently. 

 

  
Staff including TAS 
Staff are responsible for: 

• Implementing the behaviour policy consistently 

• Modelling positive behaviour 

• Providing a personalised approach to the specific behavioural needs of particular pupils 

• Recording behaviour incidents onto CPOMS 

• The senior leadership team will support staff in responding to behaviour incidents.  
 
Parents 
Parents are expected to: 

• Support their child in adhering to the pupil Code of Conduct 

• Inform the school of any changes in circumstances that may affect their child’s behaviour 

• Discuss any behavioural concerns with the class teacher promptly 

MONITORING THE POLICY 
 
The policy will be monitored by: 
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• Pupil voice 

• Displays 

• All staff when moving around school 

• % of children achieving certificates and class rewards 

• Rate at which children are earning the rewards 

• Peer observations both TA and teachers 

• Formal planned observations 

• Governors to keep track of incident logs 

• Behaviour logs and IBPs 

• Visitor comments 

• CPOMS entries 
 
SUCCESS CRITERIA: 
 

• Children’s attitudes towards learning  

• Increased participation 

• Greater consistency 

• Children know the policy rewards and consequences 

• Decrease in exclusions 

• Vast majority of children receive full reward time 

• Reduced number of incidents being recorded in Number and Bound book and on CPOMS 

• Number of exclusions 
 
REVIEWING THE POLICY 
 
Policy will be reviewed annually at the Full Governors meeting in December. 
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Appendix 1 
Guidance for Staff 
ACTIONS TO BE TAKEN IN THE EVENT OF UNACCEPTABLE AND SERIOUS BEHAVIOURS 
 

Behaviour  Actions 

Less serious  

Wandering about /calling out 
Interrupting staff when talking to whole class / group 
Interrupting conversations 
Distracting / annoying other pupils 
Not responding to staff members initial requests to work or follow 
instructions 
Talking to other pupils at inappropriate times 
Silly noises 
Pushing/pulling others in line 
Wasting time, not finishing work  
Answering back, making off-hand comments (one occasion)  
Minor challenges authority i.e. one refusal 

Follow the schools rewards and sanctions outlined in the attached policy. 

More serious  

Deliberately being disruptive 
Deliberately creating a disturbance 
Swearing ( before warnings) 
Repeatedly annoying other pupils 
General refusal to do anything 
Continued or more answering back/challenge to authority  
Offensive name-calling  

Record Incident in class incident book 
 
 
May need to refer pupil to Safeguarding Manager 
Discussions with parents 
Set IBP targets 
Monitor and track behaviours to identify patterns 
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Throwing small “ missiles” i.e. rubbers etc as a disruption rather than 
aggression 
Rough behaviour 

Timetable scores 
 

Very serious  

Physical / aggressive behaviour with intent to harm 
Damaging school or someone else’s property  
Stealing 
Deliberate name calling racist, homophobic or sexual comments  
Serious challenges to authority,  
i.e. Deliberately leaving class without permission ( first time)  
Repeated refusal to complete set tasks 
Continued inappropriate language and swearing 

Requires immediate involvement of Head teacher ( Deputy Head teacher in HTs 
absence) 
Telephone call to parents/carers to request meeting 
 
Implement appropriate sanction – discuss with pupils, parent/ carers 
 
Warning to parent/carer that repeat of incident could merit exclusion 
 
Possible involvement of outside agencies 
 
 

Extremely serious  

 
Taken from the National Standard List of reasons for exclusion 
from the DfES 
 
Persistent disruptive behaviour includes:  

• severe challenging behaviour 
• persistent disobedience 
• persistent violation of school rules 

 
Extreme, dangerous or violent behaviour towards themselves, other 
pupils or members of staff.  
 
This includes:  

• running out of school buildings 
• fighting 
• wounding 
• obstruction or jostling which could constitute a form of bullying 

These examples of inappropriate behaviour merit differing degrees of exclusion. 
 
Remove pupil from other pupils 
 
Phone parents to inform of situation 
 
Child may need to be immediately removed for calming down period/safety reasons  
(refer to guidelines) 
 
 
Procedures will be implemented at discretion of the Head teacher in consultation with 
relevant staff, the Governing Body and with reference to the DfES and LEA 
guidelines.  
Copies of these guidelines are available from the Head teacher.  
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• carrying offensive weapon 
• deliberately throwing “missiles” either in aggression, in temper 

or to harm 
Repeated or aggressive verbal abuse towards members of staff or 
pupils including: 

• threatened violence 
• repeated or aggressive swearing 
• persistent taunting 
• derogatory racist statements 
• swearing, graffiti that can be attributed to racist characteristics  
• severe verbal intimidation  
• Persistent Bullying- mental, verbal and physical 
• Lewd behaviour, assault or abuse of sexual nature 

 
Bringing cigarettes, matches, lighters into school and/ or smoking on the 
premises.  
In certain circumstances and for the safety of the pupils and staff in 
school, we may screen and search pupils and confiscate property in 
accordance with national guidance. 
 
Severe damage to school or personal property belonging to any 
member of the school community i.e. vandalism, arson, graffiti 
Theft includes:  

• stealing school property 
• stealing personal property 
• stealing from shops/ venues whilst on a school outing 
• selling/dealing stolen property  

 

On return to school – implement support, behaviour systems, monitoring procedures 
etc if necessary. 
 

 
 
Appendix 2 
 
Policies and guidance materials that work in conjunction with the School’s Behaviour Policy 

• Anti-Bullying Policy  

• Physical Handling Policy 
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• Physical Handling Plans 

• Exclusion Policy 

• Equal Opportunities Policy 

• E-safety Policy 

• Special Needs Policy 

• Special Needs Local Offer 

• Staff Handbook and Code of Conduct 

• Schools Complaints Procedure 

• Schools Mission Statement 

• Allegations of Abuse Against Adults in School 

• Child Protection Policy 

• Attendance Policy 

• PREVENT 
 
Legal framework  

This policy has due regard to all relevant statutory and good practice guidance including, but not limited to, the following:  

• Keeping Children Safe in Education 2019  

• The Education Act 2002  

• The Children Act 2004  

• The Equality Act 2010  

• DfE (2017) ‘Special educational needs and disability code of practice: 0 to 25 years’  

• DfE (2017) ‘Statutory framework for the early years foundation stage’  

• Ofsted (2019) ‘School inspection handbook’  

• Statutory guidance to school exclusions 
 
DFE Guidance materials 
‘Behaviour and Discipline in schools’ January 2016 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-
_A_guide_for_headteachers_and_School_Staff.pdf 
 
Use of Reasonable Force 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf 
Exclusion Statutory Guidance 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf
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SEND Code of Practice 
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25 
 
Keeping Children Safe 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 
 
Searching confiscation advice. 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/554415/searching_screening_confiscation_advice_Sept_2016.pdf 
Appendix 2 
 
Personal Behaviour Plan 
 

Name:                                                                        Date 
Building positive 
relationships 

What are the praise points, positives, or bridge builders for them? 
 

 

Anxiety 
 
Stage 1 

What does it look like?  
 
What do we need to do? 
 

  

Defensive 
 
Stage 2 

What does it look like? 
 
 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/554415/searching_screening_confiscation_advice_Sept_2016.pdf
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Crisis 
Stage 3 

What does it look like? 
 
What do we need to do? 
 

 

Recovery & Depression 
 
 

What will it look like? 
 
What do we need to do? 
 

  

Restoration 
 

Listen “What Happened?” 
Link “How did that make you feel?” 
Learn “What can you do next time you feel that way?” 

 

Triggers When or in what situations are these behaviours likely to occur? 
 

Are there any known medical conditions which should be considered? 
 

How will incidents be recorded and monitored? 
CPOMs 
Number and bound book 
Log time of entry to safe place and return to class 

Signed  
                                                                              (Staff) 
 
                                                                          (Parent/Carer) 
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My plan 
Name: 
 
 
 

 My emotions/feelings How you can help me 

 
 
 
 
 
 
 
 

Crisis  

   

 
 
 
 
 
 
 

Defensive  

   

 
 
 
 
 
 
 

Anxiety  
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Good  

   
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 28 

 
BEHAVIOUR MANAGEMENT PLAN 

INCORPORATING POSITIVE PHYSICAL HANDLING PLAN 
 
 

 

 

 

 

Pupil’s name:                     D.O.B.                         Class:  

 

Assessor:  

Date of Assessment:                                                 Review Date:   

 

 

Trigger Behaviours: (Describe common behaviours/situations) 

 

·  

 

 

 

Who/what is likely to be harmed/damaged? (Give details of individuals who might be harmed as a result of the behaviour) 

 

 

·  

_____________________________________________________________________ 

 

Behaviour details: (Describe what the behaviour looks/sounds like) 

 

_____________________________________________________________________ 

 

Proactive Control Measures (i.e. to prevent the risk occurring):  

•  

 

 

 

 

Risk Rating (H/M/L)     Residual Risk 

Rating 

(H/M/L) 

                      



 29 

Early Interventions to manage risk (i.e. diffusion techniques): (Describe strategies that, where and when possible, should be attempted and which will 

help the pupil in difficult situations in order to avert problems) 

 

· Verbal advice and support      · Distraction (likes etc)     · Contingent touch 

· Reassurance                          · Planned ignoring              · Time out offered 

· Calm talking/stance                · Take up time                  · Transfer adult 

· Time out directed                     Negotiation                     · Success reminder 

· Choices/limits/consequences   · Humour                         · Others 

 

If others, please give details: 

 

 

Reactive Control Measures (other than those listed above):  

 

 

 

Preferred Handling Strategies: (Describe the preferred staff responses/holds – if trained in Team Teach)  

 

 

Additional/Proposed Control Measures required: (Include here any additional control measures which need to be considered in order to reduce or 

eliminate the risk of injury) 

 

 

 

Debriefing Process following Incident: (What level of care is provided) Debriefing of pupil, staff involved, other pupils, parents etc: 

 

  

Parents :                                                                            Date: 

 

Deputy Head:                                                                      Class Teacher: 

Date: Review Date: 

 
 
 
 


