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Introduction 
 

The School’s Mission Statement is: 
 

‘Pray, Learn, Achieve and Celebrate Together.’ 
 

About Our School. 
 

St Gabriel’s Catholic Primary School aims to serve the community of Higher Folds and Parish of 
Margret Clitherow. 

 
We are a Voluntary Aided, 1.5 form entry school with approximately 300 pupils on roll. We also 
have a Pre School on site which accepts children from their 3rd birthday. 

 
We pride ourselves on being a warm, caring and friendly school. Pupils benefit from the 
excellent care, guidance and support which is provided to ensure the positive wellbeing of all 
our children. 
 
Our pupils are encouraged and supported to demonstrate the Core Values of our school:  
 
Respect, Love, Forgiveness, Honesty, Courage, Effort and Responsibility.  
 
It is through these Gospel Values that we educate pupils on their role within our school 
community and beyond. We celebrate the diversity within our school community and promote 
tolerance and respect for one another. 
 
We are very fortunate to have a refurbished and extended school building that has a 
stimulating environment for learning. We are committed to providing high standards of 
teaching and learning to enable pupils to achieve their academic potential and set the highest 
aspirations for their future. We also offer a wide range of extra-curricular clubs, visits and 
visitors to enrich the learning experiences in our school. We have the benefit of an experienced 
Sports Coach working in school to provide quality learning. 
 

Therefore, pupils experience relationships within the school which are built on care and respect 
for each individual. To achieve our aim, the school will: 
 

• value each child’s uniqueness 
• develop a sense of tolerance in all members of the school community, 
• show courtesy, respect and compassion 
• encourage everyone to work as a team and to be supportive of each other 
• encourage everyone to have due respect for the opinions of others and to 

appreciate the needs of others 
• ensure that every child has full access to the whole of the National 

Curriculum 
• ensure that every child’s educational, social, emotional, physical and spiritual 

needs are met to the best of the school’s ability and resources 
 



We believe that every child is a unique gift from God with his/her individual needs and gifts. 
 
 
 
 
 
 
 
 
 
 
 
Intent 
 
It is our intention: 
 
a) that the needs of all the pupils with special educational needs will be met and 
provided for in the most suitable and appropriate way 
 
b) that any child with special educational needs has the greatest possible access to a 
broad and balanced education which includes the National Curriculum 
 
c) that the knowledge, views and experience of parents and pupils be accepted as a vital 
 and important part in the effective assessment and provision for the children with 
 special educational needs 
 
d) to foster and develop a close and trusting relationship between parents, children and 
 outside agencies 
 
e) to be an inclusive school and strive to ensure that all learners are given equality of 
 opportunity and are treated fairly 
 
 
 
 
 
Implementation 
 
We will achieve these aims by: 
 
a) working within the guidance of the September 2014, SEND Code of Practice 

 
b) providing a broad, balanced and relevant curriculum which meets the needs of all 
pupils within the school through appropriate differentiation and teaching approaches 
 
c) identifying and assessing children with special educational needs at the earliest 
possible stage 
 
d) monitoring and ensuring the appropriate provision for the child’s needs from that 
earliest possible time 
 
e) involving parents sensitively and fully at all stages of the assessment process and in 
the provision for the needs of the children with special educational needs 
 
f) managing effectively and appropriately the resources in school for meeting the 
special educational needs 
 
g) supporting and contributing to any EHCs and ensuring necessary provisions are 
 made and annual reviews are carried out 
 
h) ensuring that all staff, both teaching and non-teaching, are made aware of individual 
pupil’s special needs 



 
i) taking into account the ascertainable wishes of the child concerned, considered in 
the light of their age and understanding 
 
j) developing effective working relationships with support services and other 
professionals in meeting the needs of the pupils 
 
k) keeping clear, precise and accurate records of each child’s achievements and 
ensuring that these records are factual, up-to-date and reliable 
 
l) ensuring that parents and Governors are aware of our Special Needs Policy 
 
Outcomes 
 
 The requirements of the SEND Code of Practice 2014 in accordance with L.E.A. guidelines will 

be embedded through the whole school. 

Close partnership with parents will enable pupils to achieve their short and long term goals. 

Systems and procedures will be in place to ensure identified children make progress from their 

starting point. 

Resource will be allocated according to need. 

Assessment procedures will facilitate the early identification of pupils with Special Educational 

Needs and Disability 

Consistent record keeping, assessment, planning, monitoring and reviewing procedures will be 

in place. 

Effective working relationships will be in place with external agencies ensuring provision 

facilities progress.  

Effective transition will be planned at all stages of a child’s education. 

Governors will evaluate the effectiveness of SEND provision within the school. 

Staff will ensure that provision matches a child’s needs and ensures progress is made from their 

starting point. 

Parents/carers will be central to the formal assessment process. 

COMPLIANCE 

 
This policy complies with the statutory requirement laid out in the SEND Code of Practice 0 
– 25 (September 2014) 3.65 and has been written with reference to the following guidance 
and documents: 
 
• Equality Act 2010: advice for schools DfE Feb 2013 
 
• SEND Code of Practice 0 – 25 (September 2014) 
 
• Schools SEN Information Report Regulations (2014) Statutory Guidance on 
   Supporting pupils at school with medical conditions April 2014 
 
• The National Curriculum in England Key Stage 1 and 2 framework document Sept 



    2013 
 
• Safeguarding Policy 
 
• Accessibility Plan 
 
• Teachers Standards 2012 
 
DEFINITION OF SPECIAL EDUCATIONAL NEEDS 
 
SEND Code of Practice, 2014 
 
A child or young person has SEN if they have a learning difficulty or disability which 
calls for special educational provision to be made for him or her. 
 A child of compulsory school age or a young person has a learning difficulty or disability 
 if he or she: 
 
 ‘has a significantly greater difficulty in learning than the majority of others of 
 the same age, or has a disability which prevents or hinders him or her from 
 making use of facilities of a kind generally provided for others of the same age in 
 mainstream schools or mainstream post-16 institutions’ 
 
SEND Code of Practice, 2014: Categories of need. 
 
The purpose of identification is to work out what action the school needs to take - not to fit the 
child into a particular category. 
 
Communication and Interaction:  
 
Children and young people with speech, language and communication needs(SLCN) have 
difficulty in communicating with others. This may be because they have difficulty saying what 
they want to, understanding what is being said to them or they do not understand or use social 
rules of communication. The profile for every child with SLCN is different and their needs may 
change over time. They may have difficulty with one, some or all of the different aspects of 
speech, language or social communication at different times of their lives. 
 
Cognition and Learning:  
 
Support for learning difficulties may be required when children 
and young people learn at a slower pace than their peers, even with appropriate 
differentiation. Learning difficulties cover a wide range of needs, including moderate learning 
difficulties (MLD), severe learning difficulties (SLD), where children are likely to need 
support in all areas of the curriculum, and associated difficulties with mobility and 
communication, through to profound and multiple learning difficulties (PMLD), where 
children are likely to have severe and complex learning difficulties as well as a 
physical disability or sensory impairment. 
 
Social, emotional and mental health difficulties:  
 
Children and young people may experience a wide range of social and emotional difficulties 
which manifest themselves in many ways. These may include becoming withdrawn or isolated, 
as well as displaying challenging, disruptive or disturbing behaviour. These behaviours may 
reflect underlying mental health difficulties such as anxiety or depression, self-harming, 
substance misuse, eating disorders or physical symptoms that are medically unexplained. Other 
children and young people may have disorders such as attention deficit disorder, attention 
deficit hyperactive disorder or attachment disorder. 
 
Sensory or physical difficulties:  
 
Some children and young people require special educational provision because they have a 
disability which prevents or hinders them from making use of the educational facilities 
generally provided. These difficulties can be age related and may fluctuate over time. Many 



children and young people with vision impairment(VI), hearing impairment (HI) or a multi-
sensory impairment (MSI) will require specialist support and/or equipment to access their 
learning, or habilitation support. Children and young people with an MSI have a combination of 
vision and hearing difficulties. 
 
 



Assessment and Identification 
 
At St Gabriel’s we work hard to identify those children who need additional support for either 
their cognition and learning, communication and interaction, sensory or physical needs and 
social, mental and emotional health. This process of identification starts when your child enters 
our Pre School setting and continues for the length of time they are with us. 
 
We are continually assessing and monitoring both the academic and social welfare of all 
children within our school to ensure that all children can access the National Curriculum and 
achieve their potential. School staff make continuous observations of all children in their 
care, both academically and in their wider school lives. These observations, along with 
various assessment data, may highlight issues or concerns for particular children. 
 
Identification 
 
We do this by: 

• Liaison with Nursery settings or previous schools via carefully planned transition 
meetings or phone calls. 

• Carefully tracking individual children throughout the year, which allows us to identify 
children who are not progressing as we would expect 

• Identifying, on a termly basis, children who are performing below age related 
expectations. 

• Listening to concerns raised by parents. 

• Daily assessment and teacher observations and concerns raised by them. 

• Use of the B Squared document to break learning down into smaller more manageable 
steps. 

• Liaison with outside agencies such as the School Nurse, Health Visitors, Doctors or 
Speech Therapists. 

• Gathering information about the child at home through detailed discussions with 
parents. 

• Implementing Early Helps 

• Communication between Teacher, Parents and SENCO. 

• SENCO observation and assessments of the child in class. 

• Working with the Safeguarding Manager. 
 

When teachers or teaching assistants have concerns they will: 
 

• Discuss issues relating to Pre School children at an IDP meeting – Parent consent is 
needed for this and will be discussed with you and the class teacher. 

• Raise concerns at Pupil Review meetings, where progress is monitored. This may then 
prompt additional interventions to be started. 

• Begin to speak to parents and start to gather more detailed information. 

• Seek advice from the Schools SENCO or Safeguarding Manager regarding interventions 
to be implemented. 

• Devise action plans in conjunction with parents, teacher, child and SENCO. 

• Seek advice from subject specific coordinators. 

• Request for specific referrals to be made to outside agencies i.e. Speech and Language, 
Out Reach, TESS learning, Tess BST, CAMHS, Start Well. 

 



At St Gabriel’s we aim to identify the needs of pupils by considering the needs of the whole 
child which will include not just the special educational needs of the child or young person. 
Every child is unique and will require personalised support. 
 
 
A graduated approach to SEND support. 
 
At St Gabriel’s Catholic Primary School our first step in responding to pupils who have or may 
have SEND, is high quality teaching that is differentiated for individual pupils. Additional 
intervention and support cannot compensate for a lack of good quality teaching. We regularly 
and carefully review the quality of teaching for all pupils, including those at risk of 
underachievement. This includes reviewing and, where necessary, improving, teachers’ 
understanding of strategies to identify and support vulnerable pupils and their knowledge of 
the SEN most frequently encountered. Each stage of support builds on the good practice of the 
previous stage. This will lead to an approach in which increasing levels of support are provided 
where necessary and appropriate. 
 
Quality First Teaching for All Children. 
For a child this would mean: 
• The child’s teacher will have carefully checked on a child’s progress and will have decided 
that the child has a gap in their understanding/learning and needs some extra support to help 
them make the best possible progress. The teacher has the highest possible expectations 
for the child and all pupils in their class. 
• That all teaching is based on building on what the child already knows, can do and can 
understand. 
• Different ways of teaching are in place so that the child is fully involved in learning in class. 
This may involve strategies such as using more practical learning. 
• Specific strategies (which may be suggested by the SENCO or outside staff) are in place 
to support the child to learn. 
• All children in school will be experiencing this as a part of outstanding classroom practice. 
 
Some support – Interventions 
The child will engage in small group sessions with specific group targets to help him/her to 
make more progress. 
• A support teacher or a teaching assistant or outside professional (for example, a Speech and 
Language Therapist) may run these small group sessions using the teacher’s specific plans 
or the teacher would hold these sessions whilst the TA supports the class 
• Planned targeted support, delivered in the classroom or outside in the resource area, with 
work carefully planned by the teacher to meet the needs of the children 
•Specialist groups run by outside agencies e.g. Speech and Language Therapy OR 
Occupational Therapy groups 
• Local Authority central services such as the Targeted Support Service or Sensory Service (for 
children with a hearing or visual need) 
•Outside agencies such as the Speech and Language Therapy (SALT) Service. 
If outside expertise is needed, Mrs. Hughes will arrange this, in consultation with the parent. 
 
SEN support – Outside agencies e.g. Speech, Tess, Outreach 
 
This type of support is available for children with specific barriers to learning or a specific 
need that cannot be overcome through quality first teaching and small intervention groups. 
This means that the child has been identified by the class teacher as needing some extra 



specific support in school. This type of support is available for any child who has specific 
gaps in their understanding of a subject/area of learning. 
 
For a child this would mean: 
 
The child will have been identified by the class teacher/SENCO (or a parent will have 
raised their concerns) as needing more specialist input instead of or in addition to quality 
first teaching and intervention groups. 
 
• The parent will be asked to come to a meeting to discuss their child’s progress and help 
plan possible ways forward. There will be specific targets agreed detailed on an individual 
plan 
• The parent may be asked to give their permission for the school to refer their child to a 
specialist professional e.g. an Occupational Therapist, TESS or Educational Psychologist. 
This will help the school and the parent understand a child’s particular needs better and be 
able to support them better in school. 
•The specialist professional may work with the child to understand their needs and make 
recommendations, which may include: 
◦Making changes to the way the child is supported in class e.g some individual support or 
changing some aspects of teaching to support them better 
◦Support to set better targets which will include their specific expertise 
◦A group run by school staff under the guidance of the outside professional e.g a social 
skills group 
◦A group or individual work with an outside professional 
•The school may suggest that the child needs some agreed individual support in school this 
will be delivered by a teacher and teaching assistant – the individual work will be planned by 
the teacher. 
 
Specific Individual Support - EHC 
 
This type of support is available for children whose learning needs are ‘more severe and 
complex’ so cannot be met by either quality first teaching, SEN support or with small 
targeted intervention groups.’ This is usually provided via an Education, Health and Care 
Plan (EHCP). 
This means the child will have been identified by the class teacher and SENCO as needing a 
particularly high level of individual or small group teaching, which cannot be wholly provided 
from the budget available to the school. 
Usually the child will also need specialist support in school from a professional outside the 
school. 
 
For a child this would mean: 
 
•The school (or a parent) will request that the Local Authority carry out a statutory 
assessment of a child’s needs. This is a legal process which sets out the amount of support 
that will be provided for the child. 
• After the school has sent in the request to the Local Authority (with a lot of information 
about the child, including some from the parent), they will decide whether they think the 
child’s needs seem complex enough to need a statutory assessment. The Local Authority 
will decide if the child’s needs are severe, complex and lifelong and that they need more 
than SEND support in school to make good progress. If this is the case they will write an 
EHC Plan. If this is not the case, they will ask the school to continue with the support and 



also set up a meeting in school to ensure a plan is in place to ensure the child makes as 
much progress as possible. 
•The EHC Plan will outline the financial support the child will receive from the LA and how 
the support may be used and what strategies must be put in place. It will also have long and 
short term goals for the child. The EHC plan will be tailored specifically to the child’s needs. 
•An additional adult may be used to support the child with whole class learning, run 
individual programmes or run small groups 
 
The assess, plan, do and review approach is used at each of the above levels. 
 

 

Inclusive Quality First Teaching                 

                                                                                                            
Effective inclusive classroom 

        Teacher notices some difficulty 

Analyse tracking data 

                                               Have conversation 

with SENCO 

                                      Consider 

checklists/audit current provision 

                       The                        Specific 

intervention/Low level  

 

 

Managing SEN Support 

Once children have been identified as needing additional support, the graduated approach is 
followed as above. 
During lessons, children are carefully planned for and objectives are set to match their need. 
These are carefully planned by the class teacher and progress is monitored using these. 
If a low or high level intervention is needed these are again set up by the class teacher based on 
the need. The SENCO and Curriculum leads are also available to give advice and support on 
specific interventions. The interventions are then monitored by the SENCO and collected every 
6-8 weeks to check the impact of the intervention. If no impact has been made it may be that 
the intervention isn’t right and we will change this and try something else. 
Termly pupil progress meetings are held with the Deputy Head and children who have made 
insufficient progress will be discussed and plans will be made as to what the steps will be. This 
may be differentiated work or a low level intervention. Pupil profiles are also completed and 
discussed with the children and parents at specific points throughout the school year.  
 
If additional support is needed from other agencies this will be done after discussions with the 
SENCO, pupil, parent/carers. The agencies we may refer to are listed above in section 4. (Multi-
agencies) These agencies need parental permission so consent forms may need signing before 
any assessments can be carried out. 
Children/young people who have complex and long-term needs may need to look at the next 
stage which is an EHC (Education, Health and Care) plan. The referral for an Education Health 
and Care Assessment needs to show evidence of advice sought, acted on and evaluation that 
demonstrates the need for further intervention and provision. 



 

Multi-agency support. 

 
At St Gabriel’s we access a number of Multi- agencies to support our children’s learning, 
development and emotional wellbeing. 
We:  

• Use counselling services from Being U or Targeted Education Support Services. (TESS) 

• Work with TESS Link Teacher to advise and support schools SENCO and sign post school 
to agencies who may be able to support. 

• Use TESS Link Teachers to assess children’s academic needs, social and emotional needs 
and establish support plans for school to put in place. 

• Will commission Educational Psychology services to implement 1-1 work using narrative 
therapy, social stories and other cognitive approaches. 

• Request TESS Behaviour support to work with children who are experiencing emotional 
or behavioural difficulties. 

• Use Outreach teams from Hope, Rowan Tree and Willow Grove Special Schools. This 
work supports and trains Class teacher and Support Staff. 

• Have a Speech and Language Therapist on the school team, 1 day a week. Referrals are 
made and individual specific programmes provided for children. 

• Use Specialist teachers from Sensory teams to support and advise on school 
environment and help establish Support Plans. 

• Use Specialist teachers and teaching assistants from the TESS team to work 1-1 with 
targeted children. 

• Use EMAS team to support families with English as an additional language. 

• Train Staff to support children with hearing difficulties. 

• Staff trained in different ways to communicate, sign language etc 

• Train Staff in ELKLAN, 

• Liaise with Social services 

• Liaise with Occupational Health 

• Liaise with School Nurse and Complex Needs team 

• Use Sensorial – to support children with relaxation techniques. 

• Refer to the Engagement Centre to support behaviour in school, if 
needed. 

• Refer to Three Towers to support behaviour in school, if needed. 
 

Supporting pupils and families. 

 
The school firmly believes in developing a strong partnership with parents and that this will be 
recognised as a powerful factor in enabling children with SEN to achieve their potential. The 
school recognises that parents have a unique overview of their child’s needs and how best to 
support them, and that this gives them a key role in the partnership. Depending on age and 
appropriateness, pupils will also be encouraged to participate in the decision-making processes 
affecting them.  
 
Further information on support for parents can be found on the LA Local offer: 
www.wigan.gov.uk/Resident/Education/Special-Educational-Needs-and-
Disability/SpecialEducational-Needs-and-Disabilities.aspx 
 
Admission arrangements can be found on the school website 
(http://www.saintgabrielsprimary.co.uk) or a hard copy may be requested from the school 
office.  

http://www.wigan.gov.uk/Resident/Education/Special-Educational-Needs-and-Disability/SpecialEducational-Needs-and-Disabilities.aspx
http://www.wigan.gov.uk/Resident/Education/Special-Educational-Needs-and-Disability/SpecialEducational-Needs-and-Disabilities.aspx
http://www.saintgabrielsprimary.co.uk/


 
At Saint Gabriel’s we are well supported by external agencies all named previously. 
We also pride ourselves with our excellent links with the local high schools. Transition meetings 
are held to share information regarding pupil’s individual needs. 
The Safeguarding Manager will also arrange extra transitions for vulnerable pupils. 
 
Staff are trained in dealing with medical conditions and first aid.  
School has a medical register which is displayed for staff. Discussions between parents and 
teaching staff are especially important if there are changes to medical history. 
Health Care Plans are developed in conjunction with parents and medical teams. 
 
Complaints  
 
The school’s Complaints Policy which is on the school’s website or a copy can be requested 
from the school office. 
 
 
Supporting pupils at school with medical conditions. 
 
The school recognises that pupils with medical conditions should be properly supported so that 
they have full access to education, including school trips and physical education. 
If a child has an EHC plan, this may bring together health and social care needs, as well as their 
special educational provision, and the SEND code of practice (2014) is followed. 
 
If your child has specific medical needs or medication needs to be delivered throughout the 
school day, then we: 

• adhere to the school’s policy regarding the administration and managing of 
medicines on school site. (Policy is on the school Website) 

• work with medical teams to develop Care Plans specific to the needs of your child: 
this includes Asthma, allergies, ADHD medication etc. 

• ask parents need to contact the School Office, Safeguarding Manager, SENCO or 
Class Teacher if medication is recommended by Health Care professionals. 

• Will oversee the administration of any medicines and complete any relevant 
monitoring documents. 

• have regular training and updates of conditions and medication affecting individual 
children so that all staff are able to manage medical situations 

• are trained to administer Epi pens for allergies 

• are trained to deal with diabetes and tracheostomies 
 
Training and Resources 
 
At St Gabriel’s we are committed to continuing CPD for our staff and we have staff trained in: 

• Numeracy Recovery 

• Numicon 

• Talking Partners 

• Sounds Write 

• Read Write Inc and Read Write Inc 1-1 intervention 

• R Time 

• Nurture provision 

• Staff support on ASD from Outreach 

• Staff trained to deliver specific Speech and Language programmes. 

• COOL project for children with fine and gross motor issues 

• Training for whole staff on SEND Code of practice 

• Stay Cool project for anger management. 



• A number of teachers, TAs and Pastoral managers are TEAM TEACH trained. 

• All TAs have relevant training to develop phonics, spelling programmes. 

• Maths Recovery. 

• Fresh Start 

• Lego Therapy 

• Fisher Family Trust 

• Talking Mats 

• Trauma 
 

School will also access training opportunities when specific needs are identified: we seek advice 
from experts in the field and gain support and training for staff especially from the Educational 
Psychologists. 
We also take advice from other agencies and look into buying resources that will assist 
children’s learning or wellbeing at school. 
 
Roles and Responsibilities. 
 
Governor 

• SENCO reports to Governors every term to inform them about the progress of the SEND 
children in school; this report does not contain individual children and confidentiality is 
maintained. 

• One of the Governors has responsibility for SEND and meets the SENCO on a termly 
basis 

• Governors agree priorities for spending within SEND budget with the overall aim that all 
children receive the support they need in order to make progress 

  
 
Head teacher 
 

• The Head Teacher will oversee the provision for SEND pupils and monitor the impact of 
interventions and support. Areas of development will also be identified and actions put 
in place to strengthen these. The Head Teacher also has responsibility for the budget 
allocation. 

 
 
SENCO – Mrs Hughes  
 

• The school SENCO will work with the class teachers to advise and signpost resources and 
intervention programmes to use. 

• SENCO will monitor the interventions in place and the impact through the school 
tracking systems. 

• SENCO to review progress with parents, class teacher and pupils on a half termly basis 

• SENCO to complete any referral forms in conjunction with parents. 

• After the class teacher, SENCO is the next contact point 
 
 
 
 
 
 
Class Teachers 
 

• Differentiate learning for the needs of all pupils including SEND. Ensure that these are 
catered for by adequate provision or support with suitable challenge. 



• Identify areas of concern 

• Speak to parents 

• Set targets 

• Plan next steps and interventions to be used to ensure expected progress is made in all 
areas of the curriculum. 

• Implement the plans 

• Review progress made and share this with parents at least on a termly basis: this may 
be more often and will depend on individual need. 

• Will communicate this with you until the formal referral stage to outside agencies 
begins. Then the SENCO or Safeguarding Manager will take over the role. 

 
 
 
Teaching Assistants 
 

• Work under the direction of the class teacher 

• Will follow programmes to be implemented 

• Feedback success or concerns to Class teacher and in partnership will amend provision 
when needed 
 

• The frequency of either small group or 1-1 work will be explained to parents by the 
Class Teacher 

 
Role of parents/carers 

Parents/Carers have a responsibility to communicate effectively with professionals to 
support their children’s education. In working with school they will: 

• Communicate regularly with their child’s school and alert them to any concerns they 
have about their child’s learning or provision, purpose of intervention or programme of 
action.  

• be welcomed and encouraged to participate from the outset and throughout their 
child’s educational career at our school.  
 

• Staff responsibilities: 
 

• Safeguarding: The designated Safeguarding Lead in school is Mrs Williams. 

• LAC: Designated teacher for Looked After Children is Miss Charlesworth: Mrs Ashurst 
supports this role. 

• Pupil Premium: Miss Charlesworth is responsible for children who receive pupil 
premium. 

• Medical needs:  Staff responsible for children with medical needs are Mrs Hughes and 
Mrs Ashurst  

 
Storing and Managing Information. (Refer to GDPR Policy) 
During the course of assessing and planning SEND support, and providing the most suitable 
educational provision, we may collect the following personal information when you provide it 
for us: 

• personal information (such as name, address, contact details, date of birth, parent/carer 
name(s) and contact details, gender) 

• details of Special Educational Needs and Disabilities 



• ethnicity 
• information about physical or mental health 

 

We also obtain personal information from the following other sources: 

• organisations or teams that can provide us with advice and information (such as Adult 
or Children’s Social Services, educational psychologists, mental health services, doctors, 
school nurses and other NHS providers) 

• schools previously attended 
• early education providers currently or previously attended (such as nurseries, pre-

schools, childminders) 
 
We have appropriate security measures in place to prevent personal information from being 
accidentally lost, or used or accessed in an unauthorised way. We limit access to your personal 
information to those who have a genuine business need to know it. Those processing your 
information will do so only in an authorised manner and are subject to a duty of confidentiality. 
Data will be kept until your child moves to a new setting when the information will then be 
transferred to the receiving setting. 

We also have procedures in place to deal with any suspected data security breach. We will 
notify you and any applicable regulator of a suspected data security breach where we are 
legally required to do so. 

Your rights 

Under GDPR you have rights which you can exercise free of charge which allow you to: 

• know what we are doing with your information and why we are doing it 
• ask to see what information we hold about you (subject access request) 
• ask us to correct any mistakes in the information we hold about you 
• object to direct marketing 
• make a complaint to the Information Commissioners Office 
• withdraw consent at any time (if applicable) 

 
Depending on our reason for using your information you may also be entitled to: 

• ask us to delete information we hold about you 
• have your information transferred electronically to yourself or to another organisation 
• object to decisions being made that significantly affect you 
• object to how we are using your information 
• stop us using your information in certain ways 

We will always seek to comply with your request: however we may be required to hold or use 
your information to comply with legal duties. Please note, your request may delay or prevent 
us delivering a service to you. 

For further information about your rights, including the circumstances in which they apply, see 
the guidance from the UK Information Commissioner's Office (ICO) on individuals’ rights under 
GDPR. 

 

 

https://ico.org.uk/
https://ico.org.uk/


Accessibility 
 
The school is strongly committed to improving access to education and educational 
achievement for disabled pupils so that all pupils can benefit from equality of opportunity and 
look forward to full participation in society. The school wholeheartedly supports and endorses 
the Children and Families Act, including the Code of Practice 2014, and the Equality Act 2010, 
which introduced duties for schools to ensure that disabled pupils were not treated less 
favourably and to avoid putting disabled pupils at a substantial disadvantage. The access plan 
outlines how the school proposes to demonstrate its commitment to full access for all pupils 
and how it is to fulfil its duties under the Equality Act of 2010 
 
Monitoring and Evaluation of the policy. 
 
In order to determine the effectiveness of a policy, it is necessary to monitor and evaluate its 
impact.  

This will be achieved by: 

• Monitoring pupils’ progress e.g. via tracking  

• Discussions with the child 

• Discussions with class teachers, parents and others involved with the child as 
appropriate 

• Liaison with outside agencies  

• Annual review at Full Governors’ meeting. 
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